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Student Loan(s) – Required Steps for Loan(s) to Process Fully & Disburse 
 
 
 

NOTE: For any single loan  or  any combination of loans types from below, a student  
only  has to complete the following steps one time! 

 

   Subsidized Stafford 
   Unsubsidized Stafford 
   Additional Unsubsidized Stafford 
 
 

1. Each of the following steps MUST be completed by the STUDENT! 
- Both processes are driven by the student’s Social Security Number. 
 
 

2. The student will also need their Student PIN # to sign-in at  studentloans.gov 
 

 Completing the FAFSA as a student requires a Student PIN # (unless you signed your FAFSA using the 
Paper Signature Form) 

 

a. If you have a Student PIN # but you do not remember it, go to www.pin.ed.gov and select 
“Request a Duplicate PIN” 

 

b. If you do not have a Student PIN #, you will need one to complete these steps; you can apply 
for a PIN # at www.pin.ed.gov by clicking on the “Apply Now” button (it may take approx. 3-5 
days to receive your PIN #). 
 
 
 

 
 

 

 

 On the following pages, further instructions are offered for these steps: 

 Sign-in Process at www.studentloans.gov (used for both steps 1 and 2) 

 Step 1: Complete Entrance Counseling 

 Step 2: Complete Master Promissory Note  
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Sign In Process at www.studentloans.gov (used for both Steps 1 and 2) 
 

 A. Sign-in – click on the big green   ‘Sign In’   button 
 

    
 

 B. Complete the login information, including the Student PIN # 
 

    
 

 C. After the student completes the login process, you will see the following page: 
  

     

     

Step 1 

Step 2 

http://www.studentloans.gov/
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Step 1:  Complete Entrance Counseling 
 

 When you select  “Complete Entrance Counseling” you will see the following: 
 
 
 

   
 

 
 You want to select the  ‘Complete Entrance Counseling’  link. 

 
 
 Complete and Submit the  Entrance Counseling Data 
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Steps 2:  Complete Master Promissory Note (student version) 

 

 When you select  “Complete Master Promissory Note” you will see the following: 
 
 

     
 

 You want to select the  ‘Subsidized/Unsubsidized’  link. 

 
 
 Complete and Submit your  Student Master Promissory Note 
 
 


