
Purpose:  
      Every school administrator will require an 
official transcript of  you at some point in the 
interview/hiring process in order to review 
your undergraduate preparation. For your 
initial portfolio, a copy is sufficient. 
 
Suggestions: 
      Please highlight GPA information (or you 
may list this separately—see next section). 
      Please note that only Academic Services 
can provide you with an official transcript. 
       

6. Transcript 




