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All OSearch databases have similar searching functions.  They are citation databases, which means that 
they index articles in journals, books, or chapters or parts of books or other documents.  Links to full text 
articles are provided when available.

This guide is useful for the following databases:
Annual Bibliography of English Lang. & Lit.
Art Abstracts
Biological Abstracts
Business & Industry
Compendex
Compendex, Historic
Contemporary Women’s Issues
ERIC
GeoRef

Inspec
Inspec Archive
MEDLINE (OLDMEDLINE)
PAIS International
PsycINFO
PsycINFO, Historic
Sociological Abstracts
Worldwide Political Science Abstracts

Basic Searching
Enter your search term(s) in one or more boxes. You can specify what fi elds to search (see A)—including 
all fi elds, or author, article title, journal title, or subject.

Select “More search boxes” (see B) to search multiple terms. Select “Show limit options” (see C) to limit 
your results—options vary by database and can include year, language, or record type. You will be able to 
limit your results later, as well.

Click on the Submit Search button (see D).

General Search Hints
•  Use any combination of upper and lower case letters.
•  To retrieve results that include the singular and plural forms, you must check the "Auto Search
 for Plurals" in the "Show limit options" box (see C).
•  Use a "$" to fi nd multiple forms of a word (e.g. “myster$” fi nds “mystery,” “mysteries,” and “mysterious”).
•  Use a "?" within or at the end of a word to search for a single variable letter (e.g. “wom?n” fi nds
 “woman” and “women”).
•  Use parentheses to group terms within the search (e.g. "(seat or safety) belt" retrieves all records containing
 "seat belt" or "safety belt").
•  Terms typed into separate boxes can be combined with AND, OR or NOT. (see B)



Results List
After the database is searched, a Results List will appear.
Click on “<Prev” or “Next>” (see E) to view additional records in the Results List.

You can limit your results by selecting a limit option (see F); you can select a preset option (common 
options are “journal articles,” “English only”), or click on “All Limit Options” to view all choices.

Click on the "Find It!" button (see G) to determine if the journal is available in print in the library, or full 
text online. If the article is unavailable in print or online, you can fi ll out a periodical request form by clicking 
on “View Interlibrary Loan Options” located in the top right corner. 

Check the "Store This Record" box (see H) to store the citation for printing, emailing or exporting. The box 
label will change to “Added to Stored Records.”

Click on “Search History” (see I) to view, combine, save and clear your searches from the current 
session.

View a Record
To view the complete record of an article, click on the article title (see J).



Click on the "Find It!" button (see K) to determine if the journal is available in print in the library, or full text 
online. If the article is unavailable in print or online, you can fi ll out a periodical request form by clicking on 
“View Interlibrary Loan Options” located in the top right corner.

Check the "Store This Record" box (see L) to store the citation for printing, emailing or exporting. The box 
label will change to “Added.”

Click on “Results List” (see M) to return to your results after viewing an individual record.

From the results list, you can search for additional terms by typing them in the search term box (see N). 
Select “Search in current results” (see O) to search for articles about both the term you searched previously 
and the new term. This will narrow down your list of results. 

Perform a new search by typing terms in the search term box (see N). Select “New search” to search for 
all articles about that new term. You can also perform a new search on the main search page by clicking on 
the "Search Form" button (see P). 

From the Results List, click on “Search History” (see Q) to view the searches you have performed during 
your current session. 

To combine searches, check the boxes beside the search terms (see R). Then, under “Combine marked 
sets with…,” choose AND from the drop-down menu (see S) to search for articles that are about all of the 
terms, or OR to search for articles about any of the terms.

Thesaurus Searching
In some OSearch databases, you have the ability to use a thesaurus to search for your topic. A 
thesaurus is the offi cial subject vocabulary of the database. Check the “Search Words in Thesaurus” box 
(located above the search boxes) to see if your search is offi cial terminology, and to fi nd all articles on that 
topic. Note: Some OSearch databases have the thesaurus checked by default. 

After you perform a thesaurus search, a list of thesaurus terms that are possible matches to your topic will 
appear. 
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Click on “View Thesaurus” under each thesaurus term (see T) to view and search broader terms, narrower 
terms, and related terms. Search one thesaurus term at a time by clicking on the term or on “Search” (see 
U).

To search multiple terms at once, check the boxes (see V) of the terms you want to search. Under 
“Combine marked terms with…” choose OR from the drop-down menu (see W) to search for articles about 
any of the terms, or AND to search for articles that are about all of the terms. Then, click on the "Combine 
Terms" button (see X).

If no subjects in the thesaurus match your search term, no list of terms will appear. You will be given the 
options to get suggested terms from the thesaurus, search your term as a key word or phrase, or 
browse nearby thesaurus terms alphabetically.

Print, Email, or Export Stored Records
Click on the "Stored Records" button, located at the top of any page, to view the records you have stored. 
You can print records out in a list format, to email records to a specifi ed email address, or to export 
records into a bibliographic manager program, such as RefWorks.  


