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APPENDIA
Criteria for Agencies Supervising StudemtsField Experience

Cedarville Universitgocial Work Program

A. Thefield instructomust have one (1) of the following qualificatfenseniotfield experience

B.

C

@)
)

MSW degree with one (1) year @xperienceafter graduation (LSW/ISW preferred)

In thesenioryear in instances where a ABISW is providindield instruction, thetudent will
meet once a week with a qualified MSW from the agency other thdrettenstructor or an
MSW from another agencyl'he program directanay discusan appropriate coursef action
in the above circumstances on an individual basis.

Thefield instructomust have one (1) of the following qualificatimnguniorfield experience

(1)

)

Bachelor ofocialwork degree(LSW preferred) with minimum of two (2) yearsoofalwork
experience after graduation

Bachelor's degree with a minimum of five (5) yeassaél workexperienceafter graduation
(appropriate license preferred)

The @ency agrees to provide direct supervisiondmialwork studentsThe assignefield
instructar are expected to carry out the following responsibilities:

(1)
(2)
3)

(4)
(5)
©6)

@)
®)
©)

Attend all preexperiencemeetings with students dineld director
Provide oentation to agency and job/task

Provide a minimum of one (1) hour/week in supeyweonference with studenoirder to
provide feedba& and act as educator and model

Provide orgoing supervision arelaluations of your students throughouekperience
Provide irservie training on an egoing basis

Participate in evaluation meetings with the studenfialiddirector, usually one (1) per
semester

Verify and sign time sheets and otfield experience forms presented by the student
Notify thefield directorof any problems or questioas soon as they become evident

Provide a generalist practi@xperience



Appendix B
Sample Cover Letter for Resume

Cedarville University Social Work Program

This letter is intended to be mailedptmtential employersas a cover letter to your resume. Thi$Q@s to be sent
to your field experience agency or field instructor

Graduat eds Name
123 High Street
Your townsState Zip
Phone
Email

Date

ABC Agency
Main Street
City, State ZIP

Dear (name of human resources contact person),

I would like to apply for the position ab€ialworkef counseldrcasevorker, etc.).l saw your ad inthie
Sun Ties /My professor told me about your need for a casewdtlgaw your listing on the NASW
website, etc.)Your agencys highly regarded for its work witthé old and infirhhomeleganercity
youth, etc.)] would lave to join your team in serving the needs of these special people.

As arecent graduate with a BSW, | especially enjoyed the classes and fieldwork that dedtiavith (
elderlyindigenturban youth, etc. My junior internship abdme of agencyonfirmedo me that | have a
special affinity for working with this population.

I am enclosing my resume and wauyddreciatethe opportunity to meet with you and discuss how | can
assist your agency in its mission to helpelderly homelegyouth at risk, efc.

Thank you. | look forward to hearing from you soon.
Sincerely,

(Four spces for your signature)

Graduat eds n a(ifnepplicalde SW, LSW

Enclosure



Sample Resume

Directions: The sample resume on Carrie N. Helping is to guide you iryauitiogn resumeYour
resume must be reviewed and approved by Career Setvices



