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Overview:  Your final project report is to document your final project during the past two semesters.  This is a formal report; therefore, please take care to organize, format, and proofread it so that it presents a professional appearance.  As you read the section descriptions for the report (discussed in the “outline” below), please make note that some of these sections can be developed using text (in total or in part) from previous documents.  If you choose to pull text from previous documents, please proofread that text carefully to ensure it accurately reflects the final state of your project.
Formatting:  Except for the cover page and appendices, all text must be 12-point, Times-Roman font.  Section headings must be bolded.  Use one-inch margins all around and double-spaced line spacing.  Page numbers must appear at the bottom of the page, within the bottom margin, and centered.  The report (excluding appendices) should not exceed 20 pages.

Outline:  The report must contain the following sections (as numbered) containing the information listed below:

Cover Page:  Noting project title, team name, team member names, faculty advisor, course (e.g., CS4820), and date.

Table of Contents:  Page numbers should be accurate and denote where the major sections begin.

1.  Abstract:  An overview of your project’s purpose and results.  The abstract should be less than one page long.

2.  Project Definition Statement:  Single paragraph description of your application.
3.  Introduction and Background:  Discussion of the project purpose, customer, and application area (i.e., customer’s business function).  Include any additional historical background that is pertinent (e.g., previous related projects).
4.  Requirements:  A single-page, hierarchical, bulleted statement of your major project requirements.

5.  Constraints and Assumptions:  Identify any constraints (e.g., specific operating environment) or assumptions (e.g., customer was to provide such and such support) which affected your project plan.

6.  Design:  This section should not be a restatement of your design document.  Rather, it should (1) identify where your project deviated, if applicable, from your original design (and why), (2) comment on the applicability/success/failure of your design and why you settled on your given design choice, and then (3) give a high-level description of your current design (i.e., major program components or classes and their relationships).  If appropriate, you should also in this section make comments regarding potential improvements to your design (e.g., you may comment on having knowingly taken a “short cut” in the design for expediency and should rather have done such and such).  Recognize it is often appropriate to address your design by subsystems to help with organization.  Where you do so, please cover all three points for each subsystem you address.  Organize the discussion for each subsystem as a subsection to this section (e.g., subsection 6.1, 6.2, etc.).
7.  Conclusion:  Bring your report to a smooth conclusion by summarizing the results of your application (e.g., how well it meets its requirements, results of field testing or prognosis for fielding, etc.).

8.  Individual Achievement:  Each team member must write a one- or two-page description of what specific work they accomplished for the team both in administration of the project (e.g., team leader, quality control) and also in product development.  That is, point out what of the software, documentation, supporting data, etc. is your work and indicate how it contributes significantly to the whole.
9.  Bibliography:  Cite references you used in your work, including your interim documents (i.e., SRD, SDD, etc.)

10.  Appendices:  Optionally include any background or reference documents which may help readers of your report to understand it more fully.

11.  Electronic Media:  Provide two CDs (unless all electronic content as described fits on a single CD).  The first is an installation CD containing all necessary executables, support software (except commercially licensed software), files, and documentation for installing and executing your project in a new host environment.  The second is a CD containing all current project files
 and documents on the T: drive in zipped format.
� Please do not dump many interim versions of documents and software to the archival CD.  Rather make some attempt to archive only that software and those files and documents that accurately reflect your final product.





